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I'JIABA 1. OBIIHUE ITOJIOKEHHA.

1.1. Hacrosuiee ITonoxenue O mopsjke yTBEp:KICHHs JIOKANBLHBIX akToB (nanee - Ilonoxenue)
paspaborano B OOmectso ¢ orpaHuueHHON orBercTBeHHOCTHI0 «BerKomIIpo» (00O
«BetKomIIpo») (nanee - Opranusauus) B coorsercTsuu co c1.28, 4.2, uw4d.ct.30 ®3-273 «0O6
obpasosanuu B Poccutickoit Mepepammy.
1.2. Opranuzamus obllajaeT caMOCTOSTENBHOCTHIO B DPa3paboTKe M INPHHATHH JIOKATbHBIX
HOPDMATUBHBIX aKTOB B COOTBETCTBHH ¢ @eyepasbHEIM 3aKoHOM 00 00pa30oBaHHMH, HHBEIMH
HOPMATHBHBIMH NPaBOBBIMH akTaMu Poccuiickoiit @eaepanuy U yCTaBoOM.
1.3. Komuu 5OKanpHBIX aKTOB: MpaBHia BHYTPEHHETO pAacropsnka oO0ydaroluxcs, NpaBuiia
BHYTPEHHEr0 TPYJOBOTO PAcHOps/iKa, KOJUIEKTHBHBIH JOTOBOP, JOKAJIbHBIE HOPMATHBHBIE AKThI,
npegycMotpennsle 4. 2 cr. 30 MepepanbHoro 3akoHa Ne 273-03, pazmemarorcs Ha opHIMATEHOM
caiite opraHmsauu B cetd «MuTepHeT» cornmacHo crathe 29 @3- Ne 273 «O6 obpa3oBaHHH B
Poccuiickoii @enepamy.
1.4, JlokanbHble HOPMAaTHBHbIE AKTHI IPUHHUMAIOTCS 10 OCHOBHBIM BONPOCaM 00pa30BaTENLHOM
JAEATENBHOCTH.
1.5. Tlpu NpuUHATHH JOKANBHBIX HOPMATUBHLIX AKTOB, 3aTPArMBAIONIMX NpaBa OOYYAIOMIMXCH H
pabOTHHKOB,  y4MTBIBAaeTCS  MHEHHE  COBETOB  OOYYalOLIMXCS, COBETOB  poOjHTENeii,
NpEICTAaBUTCIILHBIX OPraHoB 00y4armuXcs, a TaKkKe B CIyYasX, NMPeayCMOTPEHHBIX TPYAOBBIM
3aKOHOIATEILCTBOM, Hanpumep, cT. 8 u 372 Tpynosoro kojgekca P®, npeacTaBUTE/IBLHBIX OPraHOB
pPabOTHHKOB (IIpH HATHYMH TAKHX OPTAHOB).
1.6.  Oprauusanms umeeT npaBo pa3pabaThbiBaTh JOKANBHBIE AKTHI [0 JHOOBIM BOIIPOCAM
AEATENBHOCTH BXOMALIYIO B €8 KOMIIETEHLHIO.
1.7.JlokanbHeli akT ABJIAETCS JOKYMEHTOM, 00A3aTeIBHBIM /15 HCIIONHEHHS BCEMH COTPYAHHKAMH
OpraHu3aluuy H y9acTHHKaMH 06pa3oBaTeIbHOTO TIPOLIECCA.
1.8. JlokanbHbie akThl, yTBEpKacMbic [eHepaTbHBIM IUPEKTOPOM OpraHH3aluy:

— IOIOXEHHs O CTPYKTYPHBIX [OAPA3IeICHHIX;

— IUTATHOE PaCIIUCAHHE;

— CTPYKTYpa H LUTATHAS YUCIIEHHOCTS;

— JOKHOCTHBIE OKJIa/IbI;

— OmiaTa Tpyja IpenogaBaTeabCKoro COCTaBa;

~ TPYHOBBHIE JOTOBOPEI;

— HOMEHKIaTypa jaer;

— HMHCTPYKUMA 110 JIENONIPOH3BOJICTRY;

~ TPHKa3sel H PACHOPSHKEHMUs 110 BOIPOCAM OCHOBHOM A€ATENbHOCTH;

— IO BONPOCAM MOOIIPEHHH U B3BLICKAHMIA,

— IO BOIIPOCAaM KOHTPOJIA Ka4ecTBa 00pa30BaTeIbHOrO Nponecca;

— 0 BOIIPOCaM MpHEMA M OTUHCIICHHS CIyIIaTeNei;

— M0 BompocaM OyXraiaTepcKoro y4era ¥ OTYETHOCTH;

— JIpyTHE NOKYMEHTBI, COI'JIACHO HOMEHKIIATYpE NEI1.

— 10 BONpOCaM IIIAHHPOBAHMs M OpraHu3aluy 06pazoBaTenbHOro npouecca B OpraHuzauuu;

— TpaBHJIa BHYTPEHHET0 TPYAIOBOTO PaCOpA/IKa;



— 110 BONPOCaM pa3paboTKH M YTBEPHICHUS yUeOHO-TNIAHUPYIOIIEH JOKYMEHTaIHH;

— 110 BOIIPOCAM PEXHMa H PACTIMCaHHsA 3aHATHH,

— 110 BONPOCAM YTBEp:KIEHUs KaJeHIapHbIX y4eOHbIX rpadHuKoB;

— 10 BompocaM (JOPMHUPOBAHKS ATTECTALUOHHBIX, ale/UIALIHOHHBIX KOMUCCHIA;

— 110 BOMPOCaM TEKYIUEH, POMeKyTOYHOH H UTOTOBOH aTTECTALHH,

— II0 BOIIPOCaM BHECEHHs H3MEHEHUH B Y CTaB,

— 110 BONIPOCAM MPHOPHTETHBIX HATIPABJICHUH JeaTenbHOCTH OpraHu3auiy;

—  II0 BONPOCaM MCIIOIB30BaHUS UMyLIecTBa Opranusaliuy;

— [0 MHBIM BOIPOCaM, CBA3AHHBIM C OpraHusanpedl 00pa3soBaTesLHOTO Mpolecca B

Opranu3zanuum.

I'JIABA 2. IOPSAOK IIPUHATUSA TIOKAJIBHOI'O AKTA

2.1. TenepanbHblii JUPEKTOP MOKET NPHHUMAET JIOKAJIBHBI AKThI CIIEAYIOIMMH CIIOCODaMHU:

—  YTBEPIHUTH MOJOKECHHE;

— HW34aTh Npuka3 (pacrnopspkeHue) 00 yTBEpKIECHHH JIOKAIbHOIO aKTa.
2.2, JlokanbHBle HOPMATHBHBIE aKThl TIPHHHMAaIOTCA ['eHepalbHBIM JHPEKTOPOM eIHHOIUYHO,
KpOME CJIy4acB COTJIaCOBAHHs JIOKAJIBHBIX aKTOB, 3aTPArHBAIONIMX [IPaBa 00y4arOMKXCA.
2.3. Ha xaxkoM 7TOKaTbHOM aKTe B NMPaBOM BEPXHEM YIIIy Ha TUTYJIE TPOCTABIACTCA 3alHUCh:
"VTBEPKAIO" I'enepanbHbIi AUPEKTOP TIOANUCH, AaTa’.
2.4. Bce noxanabHBIC aKThI, pazMeriaeMble Ha odULHATLHOM caiiTe OpraHH3aluy MO UIHCBIBAIOTCA
pononauTensHo 111,
2.5. PaboTHUKH JO/DKHBI OBITH O3HAKOMIIEHBI TIOJI POCITHCH CO BCEMH JIOKAIBHBIMH AKTaMH,
[IPHHUMACMBIMH B OpPTaHH3allMH W HEMOCPECTBEHHO CBA3aHHBIMH C HX TPYO0BOH AEATEIBHOCTBIO.
2.6. lloaTeepauTth (akT 03HAKOMIICHHS PaGOTHHUKOB C JIOKAJIbHBIMH aKTAMH MOKHO HECKOJIBKMMH
crnocobamH.
- NOJIHCBIO JTHIAa HA JIMCTE O3HAKOMIEHMA, II€ NO/UKHBI OBITH yKa3zaHbl ero (GaMuius, ums,
OTYECTBO M [aTa O3HAKOMJIEHHA. OTOT JMCT NPHIIATaeTCs K KAXKIOMY JIOKAIBHOMY akTy,
HYMEpYeTCs, NPOUIMBACTCA M CKPETUIAETCA MEeYaThi0 M MOAMMCHIO JO/DKHOCTHOTO JIHLA, TaKHe
JIACTBI MOTYT OBITH NPHUIIOKCHHEM K TPYAOBOMY JIOTOBOPY pabOTHHKA WIH K MATEPHAIIAM JIMYHOTO
Jena obydarmerocs.
= MOINHMCHIO JIHLA B OTAC/IBHOM JIOKYMEHTE — JKYPHAJIE 03HAKOMIICHHUA C JIOKAIbHBIMH aKTaMH.
2.7. Ecnu JIOKaNBbHBIN aKT KAcaeTcs 0Oyqaroluxcs, OH JI0/DKEH ObITh IOBEEH 10 UX CBEICHHS, B
TOM YMCHE NyTeM pa3MemeHus Ha oduuuansHoM caiite OpraHu3anuu B cetd «Murepuer» - vet-
brain.ru

I'/IABA 3. IOKAJIBHBIE AKTBI, PET'YJIUPYIOIIUE TPYJAOBBIE OTHOIIEHUA

3.1. OcHOBY HOPMHPOBAaHHA TPYAOBBIX OTHOMEHHIT cocTaBaseT Tpya0BOH KOAEKC W MHBIE HOPMBI
TPYOBOr0 IpaBa, a TaKXKE KOJUIEKTHBHBIH JIOTOBOP W HHbIE€ COIVIALICHMA, MPEIMETOM KOTOPbIX
ABJIAIOTCS TPYLOBBIE OTHOIIEHHS.

3.2.B HeKOTOpHIX CTydasx HEOOXOAUMOCTh YTBEPHKICHHS JTOKANBHEIX aKTOB IPAMO MPEIyCMOTPCHA
Tpynoseim xonexcom P®. Hanpumep, cornacuo cr. 87 TK PD nopsiiok XpaHCHHs H HCTIOIb30BAHHS
NEPCOHAJIBHBIX JAHHbIX paOOTHHKOB ycTaHaBJIKMBaeTcsa paboronareneM ¢ cobnoaeHueM TpeboBaHMit
Tpynosoro koaexkca PP u unbix ¢enepanbHpix 3akoHOB. [Ipu yrBepxaenun JIA, 3aTpardBaroiux



HHTEpeCH OOYYAIONIMXCS, HX pOJMTENeH W  I1eJaroruyeckd pabOTHHKOB JIOJDKHBI OBITH
IpeyCMOTPEHHI TPOIEAYPHI COINIACOBAHMS C 3aMHTEPECOBAHHBIMH JIMLIAMH.

3.3.VHU(UUMPOBAHHEIX (OPM Ul NPHHATUS TaKMX JIOKaTbHBIX 4KTOB HE INPEAyCMOTPEHO
(MCKITIOYEHHE COCTABIAIOT INTATHOE pPACIHCAHHE H TpaduK OTNYCKOB, (OpMBI Ui KOTOPBIX
yrBepaeHsl Ilocranosiennem [ockomcrata Poceum ot 05.01.2004 N 1 «O6 yTBepXKACHHH
YHU(PUIHUPOBAHHEIX (OPM MEePBHYHOI yYeTHOH JIOKYMEHTALMH 110 YYETY TPY/Ja H €ro OIIIATHI»).

I'JIABA 4. CTpyKTypa JI0KaJIbHOT0 aKTa

4.1. JlokanbHBIH AKT JOJDKEH COCTOATH M3 CHEIYHOUIUX 2JIEMEHTOB!
4.1.1. TUTYJIBHBIN JIUCT, COACPIKAIIHI:
' HaMMCHOBAHME OpraHa (OpraHM3alMK), H3/IABIIET0 JOKAIbHBIH aKT;
" HauMEHOBAHWE BH/A aKT4 M €ro HA3BAHHUE,
JaTa noIHCcaHus (YTBEP)KICHH) JOKAIbHOIO aKTa M €ro HOMep;
HAHMEHOBaHHue nopkHocTd 1 U0 nuua, DOoANHCABIIEro TOKAILHBIH aKT.

4.1.2. CopepkaHMe JIOKAIBHOIO aKTa € YyKa3aHWEM pas3le/oB IOKaIbHOr0 aKTa H HOMEpa

CTpaHMIIBL.
4.1.3.

Ne DireMeHTRI / NpoLe1ypbl KommeHnTapum
o0si3aTeIbHbIE dakyJbTaTUBHbIE
15 PexBH3HTEI AKT  [ODKEH  colepxarb  CIACAYIOMIHE
PEKBH3UTHI:

2. [Ipeambyna PaszpsacHenue nened H MOTHBOB TPHHATHS
HOPMATHUBHOT'O NIPABOBOI'O AKTa.

[TonoxxeHHs: HOPMATHBHOIO  Xapakrepa B
npeaM0yny He BKIHOYAKOTCS.

3. IuTHpoBanue Ilpu HE0O0XO0IUMOCTH 1S [TOJIHOTEI
3aKOHOJAaTCIbCTBA U3/10KCHHUS BOIIPOCA MOTYT BOCHPOH3BOJUTHCA
OTACIILHBIC HHOJIOKCHHA 4aKTOB
3aKOHOJATENILCTBA, KOTOPLIC JOJDKHBI MMETh
CCBUIKM Ha OTH aKTbl U Ha O(QHIHAIBHbIH
MCTOYHHMK HX OMyOIHKOBaHH:A

4, Ilpunoxkenus
5. IlpoBepka [Ipoext JIA pomxeH OBITH HPOBCPEH Ha
COOTBETCTBHE 3aKoHOJaTenbcTBY PD, a Takxke

TIIpaBHJIaM PYCCKOT'O A3bIKa

6. YrBepxaeHue AKT yTBepxmaeTcsi B  COOTBETCTBHH C
YCTAHOBJIEHHOMH MIPOLIEIYPOH; [pu
HeoOXONMMOCTH —  COTJIacOBLIBAaeTCS €
3aHHTEPECOBAHHBIMH CTOPOHAMH.

AxT MOAMUCEIBAETCS enepansubiM

IUPEKTOPOM




I'TABA 5. U3BSMEHEHHS U OTMEHA JIOKAJIBHOI'O AKTA

S.1.M3MeHeHHe JOKANBHBIX HOPMATHBHBIX aKTOB,
5.1.1. Opranuzanms MOXeT BHOCHTL H3MEHEHHUS B JIOKATLHBIE aKTHI:

B CBA3M CO BCTYIUICHHEM B CHIy JHOO H3MCHEHMEM 3aKOHA HIH JPYroro HOPMATHBHOTO

[IPaBOBOTO AaKTa, COJAEPXKALIEr0o HOPMbBI TPYIOBOTO [paBa, KOJUIEKTHBHOrO JIOrOBOpA,

COIJIallIeHUS;

10 COBCTBEHHOMY YCMOTPEHHIO (BaXKHO, YTOOBI IPHHHMAEMEBIE JIOKAJIBHBIE aKThl HE YXYIIIAIH

[OJI0KEHH pabOTHHKOB, O0O0y4yalOLMXCs, MX pPOIUTENEH [0 CPaBHEHHIO C TPY/JOBHIM

3aKOHOAATENBCTBOM, 3aKOHOAATeNbCTBOM 00 00pa3oBaHHH, KOJUIEKTHBHBIMH IOTOBOpamH,

COIIALICHUAMH).

5.1.2. U3veHeHHs BHOCATCS B TOM K€ IOPsAAKE, B KOTOPOM JIOKAIBLHBIA akT paspabareiBaiics H
YTBEPA1aJICs IePBOHAYAIILHO.

5.2. OrMena JOKaAbHBIX HOPMATHBHBLIX AKTOB

5.2.1. OcHOBaHMAMM UL NPEKPAILEHHUs AEHCTBHS JIOKAILHOIO aKTa WIH OTAE/bHBIX €ro IO0J0KEeHHUi
ABJIAOTCS:

— HCTCHYCHHE CpOKa NCHCTBUSA (€caH npH pa3paboTke JOKaJbHOTO akTa ObUI ONpeJeNicH NepHoy
€ro AeicTBHS);

— BCTYIUICHHE B CHJIy 3aKOHA HIIM JPyroro HOPMaTHBHOI'O IIPABOBOIO aKTa, COIEpIKaIero
HOPMBI TPYJOBOIO IpaBa, KOJUIEKTUBHOIO JIOTOBOPA, COTTALICHMA, KOrJla YKa3aHHBIE AKThI
YCTaHaBNHMBAIOT 0ONee BLICOKMI YpPOBEHb TIapaHTHil paGOTHHKAM 10 CPaBHEHMIO C
AEHCTBOBABIINM JIOKAIBHBIM aKTOM.
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